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YEAR END has arrived!
Just a few Reminders:

.August30ﬂ1was the last day to process any FY 13 purchase order modifications in
this fiscal year. Remember, State Purchasing will not process any FY 13 purchase
order changes from September 1 - September 30. However, beginning October 1st

through November 30th (13th accounting period) agencies can enter purchase order
changes for FY 13.

AFNS - Sept 12 is the deadline to have all APJVs completed —
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the reversal date field. If 09 30 13 is not keyed in the reversal

date field, the agency will be required to manually enter the
reversal journal vouchers and the expenditures on the monthly
reports will be overstated.

Sept 30 at noon is the deadline to have all AA/EB/RB
transactions processed.

Employee Travel Vouchers —

e ALL employee travel that needs to be included in the September 16 paycheck must
be submitted to the CAS office by 3:30 p.m. September 4.

e All travel payment vouchers for the October 1 paycheck must be submitted to the
CAS Office by 3:30 p.m. September 11.

CAS system will go down at 5:00 pm on September 26, 2013
AFNS system will go down at 1:00 pm on September 30, 2013
BOTH systems will be back online October 1, 2013 at 7:00 am
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Daylight Saving Time Ends

Remember to set your clocks back ONE HOUR at 2 a.m.
on November 3rd.
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© STATISTICS Year End APJV should include the following:
' APRf—‘fUN 2013 « Invoices that have not been paid (Agency should estimate the

(;alls/E-r_I'IaiI‘S: 2,210 amount of any invoices not yet received. Agency may want to
: contact other agencies to see if they have any outstanding in-

Upcoming State voices not yet received.)

Holidays: « Obligations that an invoice has not been received such as Travel
OCT 14 Claims, Utility Bills, Phone Bills
Columbus Day « Vouchers that are Green Slipped and will not be paid until Octo-

ber (the new fiscal year)

« Professional Services Contracts that have not created a PO

« Purchase Order Modifications that have not updated CAS

« Any telephone authorizations (they do not encumber the money)

« AE Purchase Orders (will cause APJV to reject, AFNS will over-
ride). If an override is required for processing, please contact the
AFNS Hotline.

« PD transactions (Decentralized Purchase Orders — items less
than $500) — for agencies with inventory
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Veteran’s Day
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To find our interactive page that has many routine AFNS instructions, training ma-

terials, prior Newsletters, YEAR END Memos and FAQs, click on the AFNS link
on the State Business System’s website at: www.sbs.alabama.gov .

T AN

59 o/-1ﬁ§nk§§5ving:’° Please forward our newsletters and any information emailed from the AFNS staff to other em-
B et N A ployees in your agency that could benefit from the information our office provides.

QUARTERLY QUICK TIP

Interfund Invoices — How to enter BFY 13 invoices during the 13th

Accounting Period
Any Invoices entered for BFY 13 will need to be manually backdated to a date in
September (example: 09 28 13), BFY 13 & ACT PD 13 13. This will ensure that the
invoices are loaded with the correct Accounting Period FY (FY 13) to the CAS IFSH
table. The invoicing program reads the INV DATE’ to infer the FY when loading in-
voices to the CAS IFSH table.
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NOTE: 1If you have a question that you would like to see in the Newsletter, contact the AFNS Hot-
line @ (334) 242-2686 or via email @ Hotline AFNS@Finance.alabama.gov.
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