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APR—JUN 2010
A FEW YEAR-END REMINDERS:
Calls: 2126
<August31stwas the last day to process any FY 10 purchase
order modifications in this fiscal year. Remember, State
. Purchasing will not process any FY 10 purchase order changes
Upcom.lng State from September 1 - September 30. However, beginning October
Holidays: 1st through November 30th (13th accounting period) agencies
can enter purchase order changes for FY 10.

AFNS - Sept 16 is the deadline to have all APJVs completed —
In order for these journal vouchers to be reversed,
code “09 30 10” in the reversal date field. If 09 30
10 is not keyed in the reversal date field, the
agency will be required to manually enter the
reversal journal vouchers and the expenditures on the
monthly reports will be overstated.

Sept 30 is the deadline to have all AA/EB/RB
transactions processed.

OCT 11

BBAL TABLE (BALANCE SHEET ACCOUNT CODES) CLEANUP
Look in both systems (AFNS & CAS)

*1215 Bad Checks Receivable,
*7941 Insurance Refund due Employees,
Veteraaris D(‘?y * 7947 Insurance Refund Due Employer,
i * 9050 Salary Refunds Payable, &
* 9051 Flex Plan Refund Payable
**These BBAL balances should be zero by Sept. 30t *%*

NOV 11
Veteran’s Day

CAS system will go down at 5:00 pm on September 28, 2010
AFNS system will go down at 1:00 pm on September 30, 2010
BOTH systems will be back online October 1, 2010 at 7:00 am
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+ REMINDER?: As stated in the Comptroller’s Office MEMO dated September 25,
¢ 2009; When paying vouchers referencing expenditure objects (not revenue source codes
NOV 25 s or balance sheet codes), you are required to use the vendor's FEIN (vendor number)

e instead of the MISC or AGCY code. This includes Probate Judges and courts receiving
+ a warrant. For further information please contact the Financial Reporting section or the
: Accounts Payable section of the Comptroller’s Office.

Thanksgiving Day
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Steps to Begin New Fiscal Year ...

Clean up SUSF. It is imperative that all previous fiscal year transactions, with special
attention focused on requisitions and purchase orders, be processed and/or deleted
before October 1.

BBAL (Balance Sheet Account Codes) Clean up
¢ Look in both systems (AFNS & CAS)
+ 1215 Bad Checks Receivable, 2005 Vouchers Payable (AFNS only), 7941 Insurance
Refund due Employees, 7947 Insurance Refund due Employer, 9050 Salary Refunds
Payable, & 9051 Flex Plan Refund Payable — should be zero by Sept. 30th
+ 2901 Voucher Payables Adjustments — should be zero by Nov 30th

+ 1206 Advance Travel (Prior year must be zero by Nov 30th)
+ 1203 & 1207 Due From Other Funds
* 2003 & 2007 Due To Other Funds
+ A quick reference will be to compare the AFNS & CAS BBAL tables, along with the AFNS
A65B Report & the CAS A613 Report.
+ Note: If your agency doesn't use the same AFNS balance sheet codes as listed above,

please verify that your agency’s equivalent AFNS balance sheet code is zero by Nov 30".
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REMINDER:

The AFNS information page has moved to www.sbs.alabama.gov

GHHOOE
HLOOD

To find our interactive page that has many routine AFNS instructions, training materials, prior
8 Newsletters, YEAR END Memos and FAQs, click on the AFNS link on the State Business e
System’s website at: www.sbhs.alabama.gov .
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Daylight Saving Time Ends

Remember to set your clocks back ONE
HOUR at 2 a.m. on November 7th.
(or before going to bed on Nov. 6th)

Please forward our newsletters and any information emailed from the AFNS staff to other
employees in your agency that could benefit from the information our office provides.
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