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= NOTICE S

The Annual AFNS Security audit has begun for our Generic Applications/Agencies. Be
on the lookout for important, time sensitive emails from our office regarding this audit.
Reminder: If no changes are needed, only return the signature page that lists all person-
nel having access to AFNS. If changes are needed then you will need to submit the
password request document, but only submit this if changes need to be made.

We highly recommend that all Stand Alone Applications/Agencies conduct their own
Security Audit. If assistance is needed to conduct a security audit, please contact our
office.

HOTLINE Q&A

Question: When a final payment to a contract vendor 1s entered, does a ‘F’ need to be
keyed 1 the P/F indicator field to reflect a final payment?
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swer: No, final indicators should only be used to close SNAP purchase orders. :
ontracts should be unencumbered by processing a CM transaction in CAS. Final indi- ,
ators used on PV’s for contract purchase orders do not update the contract tables in !
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NOTE: If you have a question that you would like to see in the Newsletter, contact the AFNS
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: Hotline @ (334) 242-2686 or via email @ Hotline. AFNS@Finance.alabama.gov.
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QUARTERLY
STATISTICS

OCT—DEC 2010
Calls/E-mails: 3,426

Upcoming State
Holidays:
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Apr 25

Confederate Memorial

May 30
National Memorial
Day

June 6

Jefterson Davis’
Birthday
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QUARTERLY QUICK TIP
Cancelling a Manual Warrant (MW)
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In order to have a warrant cancelled, form FRMS-52 will need to be com-
pleted. The form can be found on the Comptroller's website—
www.comptroller.alabama.gov. Once the form has been completed it will
need to be given to the Comptroller’'s Agency Distribution/Indigent Defense
section located in the RSA Union building suite 268.

Once the warrant has been cancelled, the WREC table in CAS will show a
status of ‘C’ for that warrant. A CX transaction will integrate from CAS to
AFNS to cancel the warrant in AFNS. Once the CX transaction is processed,
a PV document is automatically created to modify the voucher to zero. This
process can sometimes take a few days.

REMINDER: MW and CX documents should never be deleted from
the AFNS SUSF screen. If there are problems getting them to process,
please contact our office for assistance.
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To find our interactive page that has many routine AFNS instruc-
tions, training materials, prior Newsletters, YEAR END Memos and
FAQs, click on the AFNS link on the State Business System’s web-
site at: www.sbs.alabama.gov .

Access Authorization Form
AFNS Access Authorization Form

CR 13th APRD Refund Prior Year Expenditures

CR Mods 13th APRD Changing Funds

How to Enter CR Batch Number

CR Integration Rules

CR Training Manual for Non-Integrating Agencies

CR Training Manual For Integrating Agencies

Modifying CR in AFNS Only

Procedures for Deposits and CR--Integrating Agencies
Procedures for Deposits and CR--Non-Integrating Agencies
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'yg REMINDER:
o Daylight Savings time begins!!!! Set your
Q\ ‘%PTIDQ clocks forward ONE HOUR at 2 a.m. on
R OIS Sunday, March 13th.
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